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Historic DeKalb Courthouse 

Effective 1.17.17 

Located just minutes away from Atlanta in Decatur, Georgia, the Historic DeKalb Courthouse is the 

perfect venue for wedding ceremonies, receptions, rehearsal dinners, holiday parties, fund-raisers, 

and more.  The marble walls and beautifully arched windows are the perfect backdrop for your 

historic event.  

 

!ƳŜƴƛǝŜǎ 

¶ ¢ŀōƭŜǎ ϧ /ƘŀƛǊǎ - 200 white folding chairs with white 

padded seats, 150 maroon corporate chairs, and a 

variety of round, rectangular, and highboy tables (see 

our Inventory List online). 

¶ .ǊƛŘŀƭ {ǳƛǘŜ with private bathroom and kitchenette 

¶ DǊƻƻƳΩǎ wƻƻƳ 

¶ .ŀōȅ DǊŀƴŘ tƛŀƴƻ 

¶ .ŀƴŘǎǘŀƴŘ - City of Decatur, call 404-371-8386 for info. 

¶ tŀǊƪƛƴƎ - 2 dedicated parking spaces 

 

Iƻǿ Lǘ ²ƻǊƪǎ 
9ǾŜƴƛƴƎǎ ϧ ²ŜŜƪŜƴŘǎ 

All evening and weekend rentals are building rentals that include the: Courtroom, Harrison Room, 

Lobby, Groom’s Room, Bridal Suite, and tables & chairs for 8 hours.  Usually, the first 2 hours are 

used for setup and the last hour is for breakdown/cleanup.  The remaining 5 hours can be used for 

ceremony, cocktail hour, and/or reception.  The ceremony and reception usually take place in the 

Courtroom and there can be a room flip while guests attend cocktail hour in the lobby.  Renters 

usually hire one of our Preferred Caterers to setup, flip, breakdown, and cleanup the event.  

  

²ŜŜƪŘŀȅǎ όaƻƴ-¢ƘǳǊǎΣ фŀƳ-рǇƳύ 

For events with 50 people or less, the Courtroom is available to rent in 4 hour minimum blocks, Mon

-Thurs 9am-5pm.  Weekday rentals include the Courtroom, Bridal Suite, Groom’s Room, and tables 

& chairs.  No Catering or Preferred Caterers only. 

 

DǳŜǎǘ tŀǊƪƛƴƎ  

Downtown Decatur parking is convenient and affordable.  There are 300 metered spaces (currently 

free after 6pm) and 2,200 deck/lot spaces.  Below is a list of convenient public parking decks . 

¶ 5ŜYŀƭō /ƻǳƴǘȅ /ƻǳǊǘƘƻǳǎŜ  - 125 W Trinity Pl Decatur, GA 30030 

¶ hƴŜ ²Ŝǎǘ /ƻǳǊǘ {ǉǳŀǊŜ - 158 W Ponce de Leon Ave Decatur, GA 30030 

¶ ¢ƻǿƴ /ŜƴǘŜǊ - 546 Church St Decatur, GA 30030 

www.decaturga.com/city-government/city-departments/economic-development/parking 

Facility Information 

http://www.decaturga.com/city-government/city-departments/economic-development/parking
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¢ƻ ōƻƻƪ ŀ ŘŀǘŜΥ 

Complete the Booking Contract, sign the House Rules, and pay the Booking Deposit (50% of the 

Rental Rate).  The remainder, including fees, is due 90 days prior to the event.  Payment is due in full 

at the time of booking if your event is within 90 days or the rental rate is under $1,000.  The booking 

deposit is not refundable.  No fees are refundable within 90 days of the event.  
 

5ŀƳŀƎŜ 5ŜǇƻǎƛǘ 

A refundable Damage Deposit is due for all rentals.  Deposits will be refunded if the building is clean, 

trash removed, chairs & tables properly stored, and all rules followed.  Any overages in time and/or 

damage caused by guests or vendors will be taken out of the Damage Deposit. 

 

¶ ²ŜŜƪŘŀȅ wŜƴǘŀƭǎΥ $250 (no food/drink) or $500 (with food/drink). 

¶ 9ǾŜƴƛƴƎ ŀƴŘ ²ŜŜƪŜƴŘ:  $500 (with a preferred caterer) or $1,000 (without a preferred caterer) 

due 90 days prior in cash, check, or money order. 
 

tƻƭƛŎŜ CŜŜ 
A Police Officer is required to be on the premises whenever alcohol is served.  We will hire a 

uniformed off-duty Police Officer to be here from cocktail hour to last call.  The fee is $35 per hour 

for a minimum of 3 hours. 

Rental Rates 

wŜƴǘŀƭǎ wŀǘŜǎ 

²ŜŜƪŘŀȅ rentals include the use of the Courtroom for 4 hours. aƻƴ-¢ƘǳǊǎ όфŀƳ-рǇƳύ Ϸслл 

aƻƴ-¢ƘǳǊǎ όпǇƳ-мнŀƳύ ϷмΣнлл 
9ǾŜƴƛƴƎ ϧ ²ŜŜƪŜƴŘ rentals include the Courtroom, Harrison 

Room, Lobby, Groom’s Room, Bridal Suite, and tables & chairs for 

8 hours.  Renters may add up to 2 additional hours for $325 each.  

Pricing excludes Holidays.  

CǊƛŘŀȅ όпǇƳ-мнŀƳύ ϷнΣплл 

{ŀǘǳǊŘŀȅ όŀƊŜǊ нǇƳύ ϷоΣплл 

{ǳƴŘŀȅ όŀƴȅǝƳŜύ ϷнΣплл 

wŜƴǘŀƭ !ǊŜŀǎ 
The /ƻǳǊǘǊƻƻƳ is the main event space, with its historic marble walls, terrazzo floors and beautiful 

arched windows, it is ideal for wedding ceremonies and receptions.  At 2,600 sq ft, it can 

accommodate 150 people seated at tables or 200 standing.  At 740 sq ft, the IŀǊǊƛǎƻƴ wƻƻƳ features 

plenty of daylight and hardwood floors, and it is often used for buffets during larger events.  The 

[ƻōōȅΩǎ architectural details welcome guests as they step back in time and is often used for cocktail 

hour or a check-in area. 
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!Ǿŀƭƻƴ /ŀǘŜǊƛƴƎ 

www.avaloncatering.com 
Cathy Conway (404) 728-0770 
cathy@avaloncatering.com 
 

!ǾŜƴǳŜ /ŀǘŜǊƛƴƎ /ƻƴŎŜǇǘǎ 
Troy Wiese (770) 578-1110 
troy@avenue-catering.com 
www.avenue-catering.com 
  

.ƻƭŘ !ƳŜǊƛŎŀƴ 

www.boldamerican.com  
Ashley Ulloque (678) 302-3266 
aulloque@boldamerican.com 
 

9ƴŘƛǾŜ CƛƴŜ /ŀǘŜǊƛƴƎ 

www.endiveatlanta.com 
Stephanie and Julia (404) 504-9040 
stephanie@endiveatlanta.com 
Julia@endiveatlanta.com 
 

CŀǊƳ .ǳǊƎŜǊ 
www.farmburger.net 
Sarah Gentilini (404) 808-5624 
catering@farmburger.net 

 
CƻȄ .ǊƻǘƘŜǊǎ .ŀǊ-.-v 

www.foxbrosbbq.com 
Katherine McIntosh (404) 414-0826 
catering@foxbrosbbq.com 
 
 

[ƻǿ/ƻǳƴǘǊȅ /ŀǘŜǊƛƴƎ 

www.lowcountrycatering.net 
Kaitlynne Grice (404) 352-1121 
events@lowcountrycatering.net 
 

hŀƪƘǳǊǎǘ aŀǊƪŜǘ 

www.oakhurstmarket.com 
Paula Connor (678) 732-3109 
paula@oakhurstmarket.com 
 

{ƻƛǊŜŜ /ŀǘŜǊƛƴƎ ϧ 9ǾŜƴǘǎ 

www.soireecateringatlanta.com 
Kate Sasnett (404) 467-1699 
kate@soireecateringatlanta.com 

 
{ǳƴ ƛƴ Ƴȅ .Ŝƭƭȅ 

www.suninmybelly.com 
Max LeBlanc (404) 370-0856 
maxleblanc@suninmybelly.com 
 

½Ŝǎǘ !ǘƭŀƴǘŀ 

www.zestatlanta.com 
Hannah Harris (678) 977-3964 
hannah@zestatlanta.com 

 

Preferred Caterers 

/ŀǘŜǊƛƴƎ 

Our Preferred Caterers are highly recommended and are familiar with the building and policies.  How-

ever, renters may select any licensed and insured caterer.  In addition to the $1,000 Damage Deposit, 

there is a $1,000 non-refundable catering fee if an off-list caterer is used.  All off-list Caterers must 

attend a site visit, provide a signed a copy of our House Rules, a current business license, and a certifi-

cate of liability insurance listing DHC as a certificate holder.  All documents must be received 90 days 

prior.  The DeKalb History Center reserves the right of final approval. 
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1. No Smoking inside the building. 

2. Renter/Caterer is responsible for clean-up which includes proper handling/stacking of tables and 

chairs; checking restrooms, porches, and entrances for trash; wiping up all spills; and removing all 

items related to the function from the premises.  Renter/Caterer guarantees that the facility will 

be restored to its original condition following the event.  All components of the facility must be in 

working order and free of damage. 

3. All trash must be removed from the premises.  We do not have a dumpster.  Renter/Caterer must 

supply large trash cans and trash bags for garbage removal.  

4. The DHC catering kitchen is a warming kitchen only.  The use of fryers or any other external 

equipment requiring ventilation is prohibited. 

5. All walk-throughs/visits must be scheduled with the DHC rental coordinator.  

6. Renter/Caterer is responsible for all set-up & break-down including all tables & chairs. 

7. DHC is not responsible for any items left behind. 

8. Unless additional hours are purchased, the renter has an 8 hour time block. 

9. Our building attendant is required to be onsite during the entire rental period. The attendant will 

open and close the building and set the alarm.  

10. A Police Officer is required whenever alcohol is served.  DHC will arrange for a uniformed off duty 

Police Officer; this fee is $35 per hour (3 hour minimum). 

11.  Nothing may be stapled, taped, screwed, or nailed to the walls or doors. 

12.  All candles must have enclosed flames. Votives and hurricanes are acceptable. 

13.  No confetti, rice, glitter or hand-held candles may be used.  Birdseed, bubbles, and sparklers may 

be used outside only.  Please distribute to guests outside the building and provide buckets of sand 

for sparkler disposal.  All sand buckets must be disposed of off-site. 

14.  Note the location of all Fire Extinguishers. 

15.  Alcohol is permitted.  Compliance with state and local laws is the sole responsibility of the Renter. 

16.  A Wheelchair accessible entrance is located in the basement.  Wheelchair accessible restrooms 

are located in the lobby and upstairs. 

17.  Do not overload the Elevator; capacity is 2,000 lbs.  Do not drop, sweep, or spill items near the 

elevator.  Dropping debris or liquid into the gap between the elevator and the floor will damage 

the operating equipment.  

18.  The piano may be used but must remain in alcove. Renter is responsible for tuning. 

19.  Use of the building applies to indoor use only.  DHC has no responsibility for or control over the  

exterior, which is public space. 

20.   HAVE FUN! 

House Rules  

   

 5ŀǘŜ {ƛƎƴŀǘǳǊŜ  
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Booking Contract 

Today’s Date     

Rental Date     

¢Ƙƛǎ ŘŀǘŜ ƛǎ ƴƻǘ ǊŜǎŜǊǾŜŘ ǳƴǝƭ ǘƘƛǎ ǎƛƎƴŜŘ ŀǇǇƭƛŎŀǝƻƴ ŀƴŘ ōƻƻƪƛƴƎ ŘŜǇƻǎƛǘ ƘŀǾŜ ōŜŜƴ ǊŜŎŜƛǾŜŘΦ 
! ŦŀŎƛƭƛǘȅ ǳǎŀƎŜ ŎƻƴǘǊŀŎǘ ŦǳǊǘƘŜǊ ŜȄǇƭŀƛƴƛƴƎ ƻǳǊ IƻǳǎŜ wǳƭŜǎ ŀƴŘ ŦŜŜǎ ǿƛƭƭ ŦƻƭƭƻǿΦ 

Function  

Person responsible for Rental    

Address  

City, ST Zip  

Best Phone  2nd Phone  

Email  

Caterer όƛŦ ƪƴƻǿƴύ  

8 Hour Time Block όƛŦ ƪƴƻǿƴύ  

Anticipated Attendance  

Person paying Booking Deposit όƛŦ ŘƛũŜǊŜƴǘύ  

I have read, and agree to abide by the House Rules of the Historic DeKalb Courthouse.  

I also understand that the booking deposit is non-refundable. όǇƭŜŀǎŜ ƛƴƛǝŀƭύ                                                                                         

 

wŜƴǘŜǊ {ƛƎƴŀǘǳǊŜ   5ŀǘŜ  

   

5I/ {ƛƎƴŀǘǳǊŜ    5ŀǘŜ  

 

 

{ǘŀũ ¦ǎŜ hƴƭȅ 

Rental Fee  

Booking Deposit  

Paid Via  

Date  

//І  Ϸ  tƭŜŀǎŜ ǊŜǘǳǊƴ ǘƻΥ 

ŘƻƴŀƭŘǎƻƴϪŘŜƪŀƭōƘƛǎǘƻǊȅΦƻǊƎ 

CŀȄ όплпύ ото-унут 

/ƘŜŎƪǎ ǘƻΥ 5ŜYŀƭō IƛǎǘƻǊȅ /ŜƴǘŜǊ 

9·t 5!¢9  /h59  ½Lt  

{LDb ·  


